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Financial Evidence

Please read through this guide to find out what financial evidence you will need to upload
when you apply for the 16-19 Further Education Bursary. The address on the financial
evidence must match your home address on your student record.

Evidence required:

e Pay slips for the last three months

e Self- Employment — latest Tax Return sent to HMRC or a Statement of Accounts
* Arecent P60

e Universal Credit — The most recent full statement

e Tax Credit Award Notification — This needs to be for the current year and include all pages

e Pension
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Employss No. | Emiployes Nama
007 Mr James Bond

Basic Pay 5,000.00 Income Tax 1,167.46
Total Payments 5,000.00 National Insurance 381.76
Total Deductions 1,549.22

Wage slips

Please upload the most recent wage
slips. We will require payslips from the | wrjames ond T ST —

123 Bond Strest | Total Payments 5,000.00 | Taxable Gross Pay 50,000.00
London ' T 11,673.46
last three months. The address must WiT 180 TotslDeductions  1,848.22 | Income Tax i

Employer NIC 6,087.10

be clearly visible on the wage slip.

ABC Ltd : -
Tax Code: 747L Nitable: A Dept: Default Tax Period: Jan-12 Payment Method: BACS Net Pay 450.
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Self-Employment

You will need to upload the latest HMRC Tax
Return or a Statement of Accounts from an
accountant. The Statement of Accounts
needs to be on headed paper, or a company
stamp with the name and address of the
company who produced the accounts.
Please upload the entire document showing
the income for the year. We will be looking
for the gross profit figure.
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P60

If you have your P60 for the
current year, you can upload

this instead of your wage slips.
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Universal Credit

Please upload the full Universal
Credit statement, which is normally
four to five pages.

The information must include your
name, address, payments date,
income and any deductions.

Statement CD

How we calculate your payment
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Total bt adjistmants

E£1,460.52

R el e B e e sl

This total ws taks off for Sebts Snd losn repaymenis i e

Total payment for this month £1.422.76

Example of acceptable
Universal Credit statement.

The document must show:

Claimants name

Payment period

All allowances for the

claimant’s circumstances
* All deductions of the

claimant’s circumstances
= Total payment for the

month

To download yvour UC statement,
login to your Universal credit
account and go to the statement
summary page. Then click into the
most recent monthly statement,
which will show on the screen. You
can the ‘Printto PDF' /"Save as
PDF" you will have to save the
document to yvour device.
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Submitting Statements

Please do not upload screenshots or pictures,
as these will not be accepted and will cause a
delay in processing your bursary application.

Please download the statements by clicking
the printer icon in the top right-hand corner to
download the full statement. These files should
then be saved to the device you are using and
uploaded to the ‘PayMyStudent’ portal.

Statements

Your statement explains your payment and how we
worked it out.
Select a statement from the list to view.

View statement by pay date Amount
12 June 2024 £789.19
12 May 2024 £348.29
12 April 2024 E£0.00

12 March 2024 £345.91
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Tax Credit Award

Please provide all pages for the current
year. This is usually four to six pages.
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Pensions

Our phone number is

MR DAVID WELLDON

®
[Code: 0345 Number: 60 60 265 |
If you have speech or hearing difficulties you can
contact us using a textphone on

| Code: 0845 Number: 50 50 285 |
If you get in touch with us, tell us this
referance number

The Pension Service 3
Mail Handling Site A

Please upload the full pension

Award Notice and Statement of Details

=

=
statement, which is usually four to =
fIVG pages. % About your State Pension Date 12 February 2016

Dear MR WELLDON,

. . .
Th e I nfo rl I I at I O n I I I u St I n C lu d e yo u r There has been a change in your entitlement to State Pension, The total amount of your State Pension is
now less than we told you because you did not have as many National Insurance contributions as were
previausly recorded or there may have been a reduction in your Additional State Pension. This means that
from 11 June 2015 the weekly amount of your State Pension will now be £148.22, From 14 April 2016 the

name, address, payments date and total amount of your State Pension will be £151.57 a week,

The way this has been calculated is shown in the section called 'How your State Pension is made up'.

a O u n t * Although we have paid you too much State Pension, you da nat have to pay the pension back to us. Your
next payment will be for the new amount.

You may be able to get more Pension Credit because you are now getting less State Pension. \We will write
to you again about this,

If you want a further explanation of this decisian you can phone us on the number shown on the front of
this letter. If you do not want to use the telephone you can write to us at the address on the front of this

letter,

Carafully check the Statement of Details
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